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GETTING STARTED

The California Pesticide Permitting and Use Reporting (CalAgPermits) System is an enterprise system that enables
county staff to:

e Enter, revise and renew Restricted Material Permits and Op ID permits

e Manage information on permit contacts, pesticides, commodities, sites and conditions
e View site area boundaries and features

e Enter, view and submit Pesticide Use Reports and Notices of Intent

Public users have the ability to enter PURs and NOls, as well as view information about their permit(s). This user’s
guide is tailored to public users.

SYSTEM REQUIREMENTS

The CalAgPermits web-based system is hosted at a centrally managed hosting facility. System use requires access
to the internet and a web browser — Microsoft Internet Explorer version 7 or higher, Mozilla Firefox version 3.5 or
higher, or Google Chrome version 4 or higher. In addition, users need to install the Microsoft Silverlight 4.0 plug-in

to access the program map application.

The CalAgPermits system includes several pop-up windows—please allow pop-ups for the CalAgPermits system
site on your browser to enable access to this functionality.

ACCESSING THE SYSTEM

Enter your user name and password and Click “Log in” to access the system.

V4

CalAgPermits

User Name:

Password:

Version 1.12.0.12 I forgot my password

Need an account, or have questions about this site?
Click here for contact information.

User accounts and permissions are established by the County Application Administrator, who will provide you with
a user name and temporary system-generated password. Each county system user has unique login credentials.

Click the “Need an account...” link from the login page to access County-specific contact information .


http://www.microsoft.com/getsilverlight/get-started/install/default.aspx
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SETTING YOUR PASSWORD

The first time you access the system, you will be asked to create a new password. Enter your temporary password
(which will be provided to you by the County Application Administrator) and new password into the appropriate
boxes and Click “Change Password”. You can also change your password at any time from within the application

by selecting the ¥ Change Password link from the upper right of the application.

Change Your Password

LOnTirm Mew PFassword

Change Fassword H Cancel ]

The application monitors usage and password activity including user creation date, last password changed date,
and last activity date. The system requires users to select a password that meets minimum password strength
requirements.

If you do not already have one, you will be asked to enter a security Question and Answer once you have
successfully changed your password. This will enable you to have a new temporary password emailed to you in
case you forget your current password.

Please enter a security Question and Answer below in order to have a
new temporary password emailed to you if you forget your current password.

Password:
MNew Question:

New Answer:

| Confirm Change

Use your new password and enter your customized question and answer then click “Confirm Change” .

RETRIEVING YOUR PASSWORD

If you forget your password, select the ! ferget my password ;.. tom the login page and enter your user
name and click “Submit”. You will be asked to answer your personalized security question. If you answer
correctly, a new temporary password will be created and will be emailed to you. If you do not receive this email
(may be an invalid email address, or blocked by your Internet provider or SPAM filters) please contact your
county administrator for assistance.

@ change Q and A
To update your security question, click on the link from the CalAgPermits portal.



Public User’s Guide
CalAgPermits Web-Based Application

4

CalAgPel‘m its Home | Product Lookup | RMP-Op-ID | Pesticide Use Report | Help

Active Permit: You are logged in.as: ArETpe-blyrsery Grower
Active Site: /7 Change Password i.' Logout
Enter in your customized question and answer and click “Confirm Changes”

If you enter in the wrong password 3 or more times in a row, you will be locked out of the system. Contact your
CAA to unlock your account and reset your password.

SYSTEM FEATURE ACCESS

As a public user, you have the ability to enter PURs and NOIs, as well as view information about existing permit(s)

on which you are a contact.

SITE NAVIGATION

TOP MENU BAR

Users can navigate among site featuring using the top menu bar, which includes access to the following primary
site functions:

Home Site dashboard with access to a active permits permits, PUR submissions and system
links

Product Lookup Lookup the ingredients and on label commodities for a selected product

PUR/NOI Query Access to a query interface from which you can search for and export specific PUR
and NOI information

RMP-Op-ID Access to permit interface in which public users can view information for permits on
which they are a contact

Pesticide Use Report* Access to PUR/NOI summary tables and use report entry interfaces

Help Link to the system User’s Guide

*Contains submenu links

Access the menu function by clicking on the menu button, and selecting the submenu item, from the list, if
appropriate.

CALAGPERMITS HOME- DASHBOARD

When you log in or select the “Home” menu item you will see the system dashboard:
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zzzzzzzzzzzzz Vouaralogged | Contads
9o Pacsword @ Change Q and A Logow

Ag PURs MSPURSs NOIs
Enter a new 7 Day Job Report for Commercial Applicators figlhy Enter & new Structural Monthly Summary report (MSPUR) & Enter a new Notice of Intent

Enter a new Monthly Report for Grower Applications Enter a new Non-structural MSPUR

Enter a new Zero Usage Report

Permits cents
select Permit for viewing upload pre-formatted CEDTS data
L oo -] <s

View Permil

My Licenses and Certifications - Tuck Spencer My PUR/NOI Activity
Show Activity

,_

68974 QAL 11/30/2012 120000 AM 9/21/2012 120000 AM
a iew View View View

Wiew View View View

Yiew View View

icide Regulation
ng (PUR) Forms

@ Use Rep
- Licensing and Certific
- DPR News and Publications
- Restricted Materials Use Requirements

CalagPermits Contact Information
Contact Tech Support

In the My PUR/NOI Activity section click the “Show Activity” button to display the number of each type of report.

Ag PURs: links to Ag PUR entry forms
MSPURs: Links to the MSPUR entry forms, along with a link to the Zero Usage Report Form.
NOIs: Enter a new Notice of Intent

Permits: Select a permit that you are listed on for viewing. Note that if you are on only one permit, it will be pre-
selected, otherwise choose one from the drop down list.

CEDTS: Link to upload a CEDTS formatted file.
Help and Training: Links to training videos

My Licenses and Certifications: This list will display any licenses or certifications that the system has associated
with your user information. If you see data in this list that is incorrect or missing, please contact your CAA to
correct the information.

My PUR/NOI Activity: A summary a PURs associated with your permits/user ID. Each value in the table is a link,
that if selected, will display the PUR/NOI list filtered for the forms associated with the selected forms and status
value.

Useful Links: Links to information sources outside of the CalAgPermits application.
SESSION INFORMATION

Session information is shown on the white bar at the top of the page interface.

Active Permit: You are logged in as:  cnobel
Active Site: 47 Change Password @ ChangeQand A [i Logouf
Active Permit Permit selected on the RMP-OP-ID interface

Active Site Site selected on the RMP-OP-ID interface
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Logged in as User name

Change password Click to open the change password interface

Change Q&A Change password question and answer (required to enable “forgot password”
functionality)

Logout Click to logout of the system

PERMITS

RMP - Op-ID
Select a permit for viewing from the Homepage and click the “View Permit” button or Select the —p

top menu item to view permits from the Permit interface. Permit information can be accessed from the system
interface by selecting one of the following left hand side navigation menu components:

Menu Item Description
Permit history; general permit information; operator contact information.
General Info . o . . .
Until a permit is selected, this is the only available menu item.
Contacts Additional permit contacts
Pesticides Permit pesticides
Commaodities Permit commodities and associated commodity pesticide groups, if appropriate
Conditions Permit-wide standard and custom conditions
Sites Multi-page interface with access to a list of permit sites, site information, site conditions,
commodities, pesticides and a site mapping interface
Print Permit Select permit print preferences and print draft and final permits
PURs by Permit | Opens the PUR/NOI query page for the selected permit (requires an active permit)
PURs by Site Opens the PUR/NOI query page for the selected permit (requires an active site)

With the exception of General Info, all Permit subcomponent pages are not accessible until you have loaded an
existing permit.

LOAD PERMIT INFORMATION

The Permits interface displays the information associated with the “Active permit” —the permit that the user loads
into the system. The active permit is shown on in the Active Permit indicator at the top of the screen.

Active Permit: 9999910
The loaded permit number and information also displays in the Current Permit information indicator at the top of
Permit Details pages.

Current Permit: 2408254 - PRIETO, JOHN D (2009 version 1, Issued)

LOADING A PERMIT- QUICK SEARCH DROPDOWN
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Ca IAgPermitS Home | Product Lockup | RMP - Op-ID | Pesticide Use Report | Help

Select a permit from the dropdown to load the

Active Permit: permit information-- anly permits on which you You are logged inas:  rivervista

q

Active Site: are a contact will display in the list d @ change @ and A (il Logout

General Info Ql.lil:k Find: Permit
Enter Mumber or Permittee:

Contacts

Pesticides

- . 0702188 RIVER VISTA RANCH
Commodities Permit Status:

Sites

Conditions

About This Permit

Permit Maps
P Type:

Print Permit

Number:

The Permit Quick Find dropdown is available from the Permit General Info page. The dropdown contains only the
most recent versions of the permit (i.e., the highest version number and permit year). To load a permit using the
dropdown, type the name of the permittee or the permit number into the dropdown box. The available options
will filter based on the characters entered. Only permits on which you are a contact will display in the list.

Select the desired permit from the filtered dropdown list to populate the dropdown box and the permit
information pages.

To select a different permit, clear the dropdown box text.

LOADING A PERMIT- PERMIT HISTORY

Click the “Permit History” button on the Permit General Info page to open a window that displays a grid containing
a list of all of the permit revisions and renewals for the active permit. (A permit must be loaded to enable the
Permit History button.) The permit history shows all of the versions of a permit, including version date (when a
permit was started (for in progress permits) or the date it was issued (for Issued and Revised permits) and Version
Type. Hover over the version number to see Version Notes associated with the permit version.

Permit  Version Verszion . - o Izsue Effective Expiration
" . \ctive  Status Initiated User ssued Use t 5 .
¥Yr z Type Date Date

1/2/2004
1/5/2007
1/5/2007
1/5/2007
1/1/2010
rpelletier@sjgov.org  1/1/2010

Supplement True  Issued rpelletier@sjgov.org  rpelletier@sjgov.org 1/1/2010  1/1/2010 12/31/2012

Click the “View” link to load the associated permit into the system.

LOADING A PERMIT- DASHBOARD
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Click the “View Permit” button for an Active Permit selected in the permits drop down list to load that permit
information into the system. The active permit drop down list includes only those permits on which you are a
contact that expire later than today’s date.

Permits
|'||'||'||'1 Select Permit for viewing
» 3900035: BELLL, VINCENT

View Permit

VIEW PERMIT INFORMATION

GENERAL PERMIT INFO

Click the “General Info” left hand menu item to access the general permit information screen. This screen includes
permit type, date and classification information as well as operator contact information.

Active Permit: 3904584 You are logged in as: Acampo Nursery Grower
Active Site: A7 Change Password @ ChangeQand A [ Logout
(General Info ) Quick Find: Permit
Con Enter Number or Permittee: |3004584; ACAMPO NURSERY GROWER
Pesticides
Commodities Permit Status: Issued [ [ Save [ Cance
Sites.
i — About This Permit
Print Permit Type: Restricted Materials Issue Year: 2011 Effective Date: 1/1/2011
PURs by Permi Issue Date: 11/1/2011 Expiration Date:) 12/31/2011
Number: 35904584 Version #:| 1 Issuing Officer:. Gemma Bilog
District: E Ag/Non-Ag Agricultural Use
Seasonal ‘Possession & Use

MOI must be submitted at least 24 hours prior to a planned application of a Restricted Material

[ Employee Handles Pesticides Field Worker Codes:

— Permittee: Operator Contact Information

Operator: G: 3904584 ACAMPO NURSERY GROWER
Name: ACAMPO NURSERY GROWER Agent Name: BREISCH,5COTT
Mailing Address 1: 15712 S CURRY RD Physical Address 1:
Mailing Address 2: Physical Address 2:
City: LODI City:
State - Zip: CA 95240~ State - Zip:
Primary Phone: (209)368-7098 Enenl
Alternate Phone: (209)368-7098
Cell Phone: |(205)608-4079
Fax Number:

CONTACTS
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Select the “Contacts” permit menu item to open the Permit Contacts page. Click “Select” to see the details for the

selected contact.

— Contacts
Registration . 9 Web User
Name Type Auth. Rep Date License Expires Phone Permicsions
BELLL, VINCENT (209)B87-3119  FULL ACCESS
QCB1597 MATTES,DOUGLAS AR 4 12/31/2013 (209)598-5725 MCUESS Select
3999805 BELLLVINCENT PAC Select
— Contact Detail ‘/_/'
MName: BELLI, VINCENT Tvpe:
Mailing Address 1: 5721 N COX Physical Address 1:
Mailing Address 2: Physical Address 2:
City: LINDEN City:
State/Zip: CA 95236- State/Zip:
Origin County: San Joaguin Email:
Primary Phone: (209)887-3119
Alternate Phone:|( ) -
Cell Phone: (209)639-2345
Fax Number:
— Additional Info
Webuser Permissions: FULL ACCESS
Is Authorized Representative on Permit: No
Contact Type G Ind or Bus: Bus
License No.: 3900035 Registration Issued:
License Effective: Registration Date:
License Expires: Registration Expires:
Registration Notes:

PERMIT PESTICIDES
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Select the “Pesticides” permit menu item to open the Permit Pesticides page and view the pesticides associated

General Info Current Permit: 070218B - RIVER ¥YISTA RANCH (2010 version 3; In Progress)

Contacts Quick Find: Pesticide

Pesticides

— Pesticides
Cammadities
Sites ode Name ormulations Methods Applicators Pests
- 1050 CARBARYL All Reg. Ground PCB/Qperator LARVAE
Canditians
. 1360 CHLOROPICRIM Fumigant Fumigation PCB/Operatar MEMATODES

Permit Maps
341 GUTHIOMN Liguid Graund PCB/Operatar IMITES

Print Permit
3530 METHORYL Wettable Ground PCB LARVAE
3850 IMETHYL BROMIDE Fumigant Fumigation PCB/Operatar SOIL PESTS
3940 IMETHYL PARATHION  All Reg. Air/Ground PCB/Operatar LARVAE
4840 ALUMIMURM PHOSPHIDE Fumigant Graund PCB/Operatar RODENTS
5540 STRYCHMIME Bait Graund PCB/Operatar GOPHERS
6260 ZIMNC PHOSPHIDE All Reg. Air/Ground PCB/Operatar RODENTS
9501 2,4-D AMIME All Reg. Graund PCB/Operatar WEEDS
16011 PARAQUAT Liguid Graund PCB/Operatar WEEDS

PERMIT COMMODITIES

Select the “Commodities” permit menu item to open the Permit Commodity interface.

General Info Current Permit: 070218B - RIVER VISTA RANCH (2010 version 3, In Progress)
Contacts Quick Find: Commodity
Pesticides
— Commodities
Commoadities
Sites
Conditions 20143-0 GRAPE, WINE Group
Permit Maps 3009-0 WALMUT Group
. . 5002-0 CHERRY Group
Print Permit
4001-0 APPLE Group
67000-0 UNCUL MON-AG Group
PERMIT SITES

Select the “Sites” permit menu item to open the Permit Sites interface. The Sites interface contains the following
three interfaces:

e Site Selector: List of permit sites and associated commodities
e Site Info/Conditions: General site information and site conditions
e Site Commodities/Pesticides: commodity and pesticide lists associated with a site

Each interface is available by selecting the associated green tab within the main site window. The Site
Info/Conditions and Commodities/Pesticides tabs are not active until a site has been loaded into the site interface.
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General Info
Contacts
Pesticides

Commodities

Sites

Conditicns
Permit Maps

Print Permit

Current Permit: 070218B - RIVER VISTA RANCH (2010 version 3, In Progress)

Quick Find: Sites
Enter Site ID or Location Narrative

[Type a code or name

— Sites

Show Active Sites Only v

Commeodity Code

Commeodity

GRAPE, WINE

36 ACRES

29143-0
v

29143-0 GRAPE, WINE 1/1/2008 26 ACRES
3003-0 WALNUT 1/1/2008 18 ACRES

v

CHERRY 1/1/2008 13 ACRES

v

13 ACRES

5002-0 CHERRY 1/1/2008

'LOADING A SITE

The Site interface displays the information associated with the “Active Site” associated with the active permit-- the
site that the user loads into the system. The active site and permit are shown on in the indicator at the top of the

screen.

Active Permit: 3200007
Active Site: 1-1

Users can load an existing site into the interface using one of the following options:

Dropdown filter: Select a site from the dropdown list to populate the site information. Filter the dropdown list by
entering part of the site ID or location. Clear the filter text field to display all potential options. The dropdown list

displays the sites associated with the active permit only.

Site Selector: The Site Selector interface displays a list of permit sites and their associated commodities. Click site
row (the light green record) in the list to load the associated site.

SITE INFO/CONDITIONS

Site location, name, size and conditions can be viewed on the Site Info/Conditions tab

10
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Current Permit: 070218B - RIVER VISTA RANCH (2010 version 3, In Progress)

Quick Find: Sites
Enter Site ID or Location MNarrative |1-3; S/PELTIER E/TULLY

ity <-roconito \giggenpainiaising
v

View Site Map

— Sites
ID: [1-3 MTRS: MO4NOSE17
Site Name: {e.g. "MO1S04EQS")
Location Narrative: S/PELTIER E/TULLY GWPA: None
District:

Size: 18 A - ACRES

Cropping Pattern:

MNone Specified

— Site Conditions

Condition Code

Mo records to display.

SITE COMMODITY/PESTICIDES
Select the Site Commodity/Pesticide tab to view site-specific commodity and pesticide details.

Quick Find: Sites
Enter Site ID or Location Marrative |1-3: S/PELTIER E/TULLY

il < Commocy Pestces

— Commodities

Com modity Code Commodity From Sze

3009-0 WALNUT 1/1/2008 1B/ACRES

——

— Pesticide - —
Click pesticides to see
pesticides permitted for a

selected commodity

Pesticide
1360 HI ORODTICRTE
3141 AT
3850 METHYL BROMIDE
3940 METHYL PARATHION
6260 ZIMC PHOSPHIDE
9501 2,4-D AMINE
16011 PARAQUAT
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PERMIT CONDITIONS

Select the “Conditions” permit menu item to open the Permit Conditions interface. Click “Select” to view condition
details. Site-specific conditions can be viewed on the Site Info/Conditions interface.

General Info Current Permit: 3900035 - BELLI, VINCENT (2011 version 2, Issued)
Contacts Quick Find: Condition
Pesticides
L — Permit Level Conditions
Commedities
Sites Type Condition Code Name Commodity Pesticide GWPA
Conditichs Standard A Permit Cond.Table of Contents
Print Permit Standard (0] Aluminum & Magnesium Phosphide ALUMINUM
PHOSPHIDE,
PURs by Permit MAGNESIUM
PURSs by Site PHOSPHIDE
e Standard P General ALFALFA, ALMOND,
ANIMAL PREMISE,
APPLE, APRICCOT,
ASPARAGUS,
BARLEY, BARLEY
PRINT PERMIT

Click the “Print Permit” link to open the print permit page. If a final permit document has been generated for the
permit, you will be able to click the “Print PDF File” to obtain a copy. If a final document has not been generated in
the system you may generate a printed version, which will be watermarked as an unofficial copy. If maps are
available for your permit they will be included at the end of your printed permit or can be accessed individually
from the permit maps grid.

Active Permit: 3904584 You are logged in as:  Acampo Nursery Grower
Active Site: A7 Change Password @ ChangeQ andA [i Logout

General Info . .
Process Permits and Maps for Output Documentation
Contacts

Print Permit: Final permit has been printed. Click the print button to view the PDF.
— Permit Maps

Pesticides

Commaodities
Sites on maps: None

Sites Sites not on maps: 2-1
Conditions | Document Name Title Sites Size (bytes)
Print Permit No records to display.

PURs by Permit

[ Print PDF File |

PESTICIDE USE REPORTING

The CalAgPermits system contains the following types of Pesticide Use Report (PUR) data entry forms:

e  PURSingle Job Entry-Commercial Applicators

e  PUR Production Ag Monthly Report Entry- Growers

e  MSPUR —Structural Applications Monthly Report

e  MSPUR — Other Non-Ag, Non-Prod Ag. Monthly Report
e  PCB- Zero Usage Monthly Report
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e Notice of Intent Entry

Each of these data entry forms can be accessed from the “Pesticide Use Report” top menu and from the links on
the Dashboard on the homepage.

PUR/NOI LIST

Access the summary tables of the NOI and PUR reports by selecting the “PUR/NOI list” link from the Pesticide Use
Report top menu. The interface contains a list for each type of report accessible from different tabs. The list will
show only those PUR and NOIs for permits on which you are a contact or a MSPURS on which you are listed as
the licensee.

Click on a tab (e.g., “Single Job PURS”) to access a list of associated entry forms. Each list includes summary
information, including the Report Status and Submissions status of each report. Uncheck the “Exclude
Successfully Validated Reports” box and modify the Applications from and to dates to view all forms in a
selected date range. Each list can be filtered by entering filter parameters under each column heading (filter
parameters can be added to multiple columns) and sorted by clicking on the column header.

Pesticide Use Reports

Status Abbreviations
Source: WBC-County Web User | WBP-Public Web User | DSK-Desktop Application | ASC-Uploaded ASCIT | XML-Uploaded XML
Report Status: INC-Incomplete | ERR-Errors | OK-Ok | PND-Pending DPR Validation | REJ-DPR Rejected | ACC-DPR Accepted
Submission Status: DFT-Not Submitted | CTY-Entered by County | SUB-Submitted to County | DPR-Submitted to DPR
Neg. Use: U-Report Includes Product Use | N-Report Does Not Include Any Product Use (Negative Use Report)

Applications From: ‘ 10/10/2006 | [(5 To: | 10/31/2012 ‘ [E] Time Stamped Within:
Document #: | |[_Find | cpPrBatch: |:| (MMYY##) 2
[ Exclude Successfully Validated Reports Exclude Deleted Reports | Clear Al Filters

: : Nhontly Ag PR | aca e gt
Drag a column header and drop it here to group by that column

Rp Sub
it #
Src Permit ‘Operator Name Stat  Stat Entered By
WBP 3900035 BELLL, VINCENT 1172011 INC DFT  VINCENT BELLT View Delete
DSK 3900035 BELLT, VINCENT 4/2011 ACC DPR jclybum@sjgov.org View
DSK 3900035 BELLL, VINCENT 2/2011 ACC DPR jclybum@sjgov.org View

The PUR/NOI list includes several features that enable users to sort the list for a specific criteria. Each list can be
filtered by entering filter parameters under each column heading (filter parameters can be added to multiple
columns) and sorted by clicking on the column header. The PUR/NOI list also includes the following filter options
above the grid:

e Applications from: Filters the list for the PURs with application dates within the From/To dates. If you
modify the application dates, hit enter to refresh the grid

e Time Stamped Within: Filters the list to the PURs time stamped within the selected timeframe. Select a
timeframe from the dropdown list to update the grid.

e Document #: Enter a document number and click the “Find” button to filter the list for that document
number or a document number containing the numbers entered

o  Exclude Successfully Validated Reports: Check the box to exclude all reports with a Report Status of “OK”
or “ACC”

e  Exclude Deleted Reports: Check the box to excludes Reports with a Submissions Status = “DEL” (deleted)

Click “Clear All Filters” to remove all filters from the PUR/NOI list grid.
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VIEW, PRINT AND EXPORT EXISTING USE REPORTS

Click on the “Export” button to export the PUR/NOI list to Excel for the selected report type (i.e., the visible tab).
Click on the “View” link in NOI/PUR list table to view the PUR or NOI form for the associated report.

Click the “Print” button on the PUR form to print the report to pdf.

Click the “Return to PUR list” button on the PUR form to return to the NOI/PUR list.

DELETE A USE REPORT

To Delete a Use Report, click the “Delete” link next to the associated use report. Public webusers can only delete
Draft (DFT) reports that have not yet been submitted to the county. Deleting a report in DFT status will remove it
from the CalAgPermits database. If a report is deleted by a county staff member after it has been submitted, it will
be saved with a submission status of “DEL” and can be accessed by unchecking the “Exclude Deleted Reports”
checkbox.

PUR REPORT & SUBMISSION STATUS

PUR form editing and available actions depend on a combination of both the Report Status and the Submittal
Status. The Report and Submittal Status are displayed in columns in the PUR/NOI List, as well as on the top of each
individual form

T .
Single Job PURs

Drag a column header and drop it here to group by that column

Operator Name ftion Site Number Commeodity

3004452 RIPKEM VINEYARD & WINERY INC. 01/01/2008 1-1 GRAPE, WINE

20n3ndA CHIAPDF FARMS TRIC M AN3300R A SOT FIIM/PRERI T

Pesticide Use Repuiri - Production Ag Single Jobs - Submit within 7 days of application
Report Status:Errors
Submittal Status:Entered by County

Permittee/Property Operator Operator ID/Permit Number Document Number
RODGERS, MANUEL 1 IR 3900354 WEB11105952

County Section | Township | Range |Meridian | App Method/Fume Code Commercial Applicator (if any)
20 San laaanin 27 A1 nAE n Air

|REPORT STATUS

Potential Report Statuses reflect the data quality of the PUR form and can include:

Incomplete (INC): Form is missing required information

Errors (ERR): Form data has a validation error

OK (OK): Form data is complete and has no validation errors

Pending DPR Validation (PND): Form submitted to DPR and pending validation
DPR Rejected (REJ): Form submitted to DPR and rejected with errors

DPR Accepted (ACC): Form submitted to DPR and accepted
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SUBMITTAL STATUS
Submittal Statuses reflect the status of the form within the PUR submission workflow and can include:

Not Submitted (DFT): PUR saved but not submitted by public webuser. PURS with this status include forms that
were unsubmitted by County staff. Editable by public webusers only.

Entered by County (CTY): PURs entered and saved by county staff. Editable by county staff only.

Submitted to County (SUB): PURs successfully submitted by public webusers (i.e., all required information
included). Editable by county staff only.

Submitted to DPR (DPR): PURs submitted to DPR

Deleted (DEL): PURs deleted by county staff

PUR SINGLE JOB ENTRY- (COMMERCIAL APPLICATORS)

EDIT OR START A PUR SINGLE JOB ENTRY FORM
The PUR Single Job entry form is for products applied to a specific site on a specific day.

Open a new PUR Single Job Entry form by selecting the associated link from the “Pesticide Use Report” top menu
item or by clicking “Add New” on the Single Job PURs tab on the PUR/NOI list page.

Open an existing PUR Single Job Entry form by clicking “View” for the selected record in the PUR/NOI Single Job
Entry list. The form will open in Read Only mode. Click the “Edit” button to open the data entry interface (Note
that the edit button will only be available if the submittal status is “DFT”.) A pop-up window will display that
contains any missing data or validation errors, if appropriate. These validation messages will also display at the
bottom of the form interface.

You can also create a new PUR by clicking the “Copy and Edit” or “Start New Report” buttons from a read only
view of an existing PUR.

[I Edit J I Print I I Copy and Edit I I Return to PUR List J [ Start New Report I

|ENTER PUR SINGLE JOB ENTRY FORM INFORMATION

Each of the pesticide use reports include general report “header” information and individual “lines” that detail
information for each product applied.

Header Information: The PUR Single Job Form required header information fields are shown in orange on the
upper left side of the form and the optional fields are shown in green on the upper right side of the form. As you
enter information into each field, the read only form in the middle of the form will populate with the associated
information.

Select an Operator/Permit from the dropdown (the list will filter based on the characters you enter for the name
or permit number) and enter a date and time applied. If a permit does not exist for the entered date, you will
receive a warning that no valid permit exists for the selected application date. Pick a Site from the pre-filtered list.
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The system determines the specific permit year and version against which to validate the use report based on the
entered permit number, site, and date information entered by the user. Once these three fields have been
entered, the system identifies the specific “valid” permit and site for the selected date and fills in the other form
fields (such as the section and total planted area).

Click the “Grower Applied” checkbox under the applicator dropdown if the Operator applied the pesticides.

Pesticide Use Report - Production Ag Single Jobs

Commercial Applicators Submit within 7 days of application Save Report }
Report Status:
Submittal Status:
Operator ID/Permit # [ Applicator License/Name || i
Grower Applied: [
Date/Time Applied | ‘E ‘ | Applied/Supervised By | |
Site Identification Number | i Block-ID I:l Nursery | [
Commodity Treated | ﬁ Document # | [0
Treated Acen — linits ||| - (A~ ACRES B e ey |
Application Method/Fume Code |choose one.. E Days Pre-Harvest l:l
Permittee/Property Operator ‘Operator 1D/Permit Number Document Number
County Section |Township | Range |Meridian | App Method/Fume Code ‘Commercial Applicator
50 Stanislaus
Site Identification Number Planted Area - Units
Location Block ID (If Applicable) Nursery
Date/Time Applied Treated Area — Units Commodity Treated
Days Re-antry Days h: Appliad jisad By

The commodity treated dropdown is filtered based on the commodities listed on the permit for the selected site
and application date. Click “Show All” to display a list of all commaodities, if necessary.

Commodity Treated | Document #

1 Method/Fume Code | 535019 ALFALFA

Treated Area - Units

40008-0 SOIL FUM/PREPLT

Select the commodity, enter the treated area, select the area treated units from the dropdown and select the
application method. If fumigation is selected, select a fumigation code from the additional dropdown that will
appear.

Enter in the optional information, if desired. Note that document number is either a text field, or auto defined
based on a county configuration setting determined by your County Application Administrator.

Product Information: Product-specific information is entered line by line and saved in the product information grid
on the form.

Select a product applied from the dropdown list. Filter the dropdown list by entering part of the product name or
EPA Reg number. Enter in the total product used and select the units from the dropdown list. You have the option
of selecting from the full list or from the products that you have recently used. Click the “Show Recently Used”
button to filter the list to the products that were recently applied for the selected site. Click “Show All” to show
the list of all 50,000 + products.
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100-1014-AA TRIMMIT 25C PLANT GROWTH REGULATCOR .
100-1060-AA- DEVRIMOL 50-DF ORNAMENTAL SELECTIVE HEREICIDE @
70506

100-1088-AA SCIMITAR GC INSECTICIDE

The rate is calculated based on the total product used/total area treated. Enter in dilution information, if desired.

Name of Product

1021-1555-AA-45822 RAID ROACH & FLEA FOGGER I
1021-1623-AA-4822 RAID FLEA KILLER PLUS FOGGER IV

lis| jaagA_17.AA_4277 RATR EIEA WL DI LIS VART SDRAY

Click the “Save Line” button to save the line to the grid. Click the “Clear Line” button to clear the information in
the line data entry fields.

Click “Edit” to edit an existing product’s information. (The “Chem No.” of the line being entered will show in the
data entry row) Click “Delete” to remove the associated product from the report.

Chem no. Name of Product Total Product Used - Units Rate Dilution

[ | | [choose one... tcalons/ackes ([ |

R e e
Chem * Product Label # Total Product Used Dilution

1 RAIDER ALGAECIDE-40 1445-346-AA-37052 50 Gallans L Gallons/ACRES Edit Delete

Only lines saved to the grid will be saved with the report. If you try to save a report you will receive the following
warning:

i You have entered values for a new line. Please
! Save Line or Clear Line befare saving the report.

|SAVE PUR SINGLE JOB ENTRY FORM

When you have finished entering or editing PUR Single Job information, either

 SAVE DRAFT

Click the “Save Draft” button to save an in-progress form without submitting. You will receive a popup message
with the form validation errors, if appropriate, and your form will be saved as “DFT” and be editable in the future
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— ¥alidation Messages

Message Type Line Number Field Name
Missing Data Total Praoduct Used is required. Product Used
Missing Data Total Procuct Used Units is required. Fraduct Used Units

Errar Duplicate lines detectad: L 3 Lines

Mew Site J[ MNew Feport ][ Close

Click “Edit” to return to the same report and continue editing.
Click “New Site” to start a new form with the Permit information copied from the existing form.
Click “New Report” to start a new blank form.

Click “Close” to return to the PUR form in View mode.

 SUBMIT REPORT

Click the “Submit” button to attempt to submit your form to the county. If your form is missing data, you will be
unable to submit.

=] Report Errors

— Submit Form to County

Your form was not submitted to the county due to the validation errors shown below. Your form was
instead saved as a draft, which you must edit either now or later and then submit after correcting the
errors.

— Validation Messages

Message Type Line Number Field Name
Application Date is required. Application Date
Application Time is required. Application Time
Treated Area is required. Treated Area - Units

| ’ New Site ] ’ New Report ] ’ Close

If the form has no errors, you will receive a message indicating it was successfully submitted.
Once your form has been submitted to the county it will no longer be editable.

Click “New Site” to start a new form with the Permit information copied from the existing form.
Click “New Report” to start a new blank form.

Click “Close” to return to the PUR form in View mode.
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PUR PRODUCTION AG MONTHLY REPORT

EDIT OR START A NEW PRODUCTION AG MONTHLY REPORT FORM

Open a new Production Ag Monthly Report form by selecting the associated link from the “Pesticide Use Report”
top menu item or by clicking “Add New” on the Monthly Ag PURs tab on the PUR/NOI list page. .

Open an existing Production Ag Monthly Report form by clicking “View” for the selected record in the PUR/NOI
Monthly Ag PURS list. The form will open in Read Only mode.

Click the “Edit” button to open the data entry interface (Note that the edit button will only be available if the
submittal status is “DFT”.) A pop-up window will display that contains any missing data or validation errors, if
appropriate.

Click the “Submit to County” button to attempt to submit the draft form to the county without editing.

Click the “Print” button to print the form.

ENTER PRODUCTION AG MONTHLY FORM INFORMATION

Each of the pesticide use reports include general report “header” information and individual “lines” that detail
information for each product applied.

19



Public User’s Guide
CalAgPermits Web-Based Application

Monthly Pesticide Use Report - Production Ag Growers/Operators only
Report Status:Errors
Submittal Status:Entered by County

Time Stamp: 8/15/2011 4:14 PM

[[ Save Report ||  Cancel ]]
Operator 1D/ Permit # | [3304781: | ANGE TWINS INC Document 2 | /655,11 00000021 |
Report Month/Year | 4 / 2011 Nursery | ||
Dperator (Grower) County Address City Zip Code
LANGE TWINS INC 39 San Joaguin
Section Township Range Base & Location Planted Area/Units
Meridian

Application Date / Time

|

Application Method / Fume
Code

4/26/2011 fus

Line #: 1

Site Identification Number Block ID

EDUSE One..

Commedity Treated lggms_& ADJUVANT AG USE Treated Area - Units

Product EPA
Number/Name

|?9?[)2- 1-7A: BRITZ MAGIC SULFUR DUST Days Re-entry

Total Product
Used - Units

15 LBfA

(ezsson] e "

Save Line - New Product | [ SaveLine-New Date | | Save Line - New Site/Date | | Save Line - Done

J

Clear Line |

Total
Planted /
Units

Total
Treated /
Units

- o EPA / Calif. Reg. No.
Date/Time Applied Site ID Commodity Treated From Label

55006-0: ADJUVANT 1463

4/26/2011 11:05 AM

12-1-3 79702-1-7A

Product Name PP

BRITZ MAGIC

G

AG USE ACRES

SULFUR DUST

Header Information: Select an Operator/Permit from the dropdown (the list will filter based on the characters you
enter for the name or permit number). The Report Month/Year will be set based on the entered application time

and date.

If the selected site and/or commodity is invalid based on the selected date (e.g., if the permit commodities

changed in the middle of the month) you will receive a warning that you have selected an invalid site and/or

commodity.

+ Use report cannct be processed for the
application date specified. Please contact
your county Ag. Commisioner office for
assistance,

Enter the treated area, and select the area treated units from the dropdown.
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Product Line Information: The remaining fields in the form (site, commodity, application date, and product
information) are all stored in the product grid at the bottom of the form. Required fields are shown in orange and
optional fields are shown in green. As you enter information into each field, the corresponding read only
information will populate in the grey fields below.

Application Date/Time: Enter the application date and time. If the application date is not within the entered
month of the first application entered, you will receive a warning. The application date selected will confirm the
specific permit version used for validation. If a permit exists for the selected month, the operator information will
populate in the read only fields below the header information.

Select the application method. If fumigation is selected, select a fumigation code from the additional dropdown
that will appear.

Site/Commodity: Pick a Site from the pre-filtered list. The system determines the specific permit year and version
against which to validate the use report based on the entered permit number, site, and date information entered
by the user. Once these three fields have been entered, the system identifies the specific “valid” permit and site
for the selected date. The commodity treated dropdown is filtered based on the commodities listed on the permit
for the selected site and application date. If only one commodity is included on the site, it will automatically
populate in the commodity field. Click “Show All” to display a list of all commodities, if necessary. Select the
commodity. The associated site location and commodity planted area information will display in the read only
form fields.

Product Information: Select a product applied from the dropdown list. Filter the dropdown list by entering part of
the product name or EPA Reg number. Click the “Show Recently Used” button to filter the list to the products that
were recently applied for the selected site. Click “Show All” to show the list of all 50,000 + products.

Enter in the total product used and select the units from the dropdown list. The rate is calculated based on the
total product used/total area treated. Enter in days re-entry and dilution information, if desired.

The Production Ag monthly form has several “Save Line” options to expedite the entry of multiple lines of product
information while copying information that has already been added.

Save Line-New Product: Enter a new product for the same site and date—saves the current line information, clears
out only the product and amount used information.

Save Line-New Date: Enter a new product for the same site, different date—saves the current line information,
clears out application date, treated area and product and amount used information.

Save Line-New Site/Date: Enter a new product for a different site—saves the current line information, clears out all
line information.

Save Line-Done: Saves the form and checks for validation errors

After each line is saved, a window will pop-up that displays and incomplete data or validation messages associated
with the line.
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=] Report Errors

— Validation Messages

Message Type Line Number Text Field Name
Missing Data Total Product Used is required. Praduct Used
Missing Data Application Time is required. Application Time
Missing Data Area Treated is required. Area Treated
Missing Data Area Treated Units is required. Area Treated Units
Missing Data Application Methed is required. Application Methed
Missing Data Commodity is required. Commodity

Missing Data Site is required. Site

Click the “Clear Line” button to clear the information in the line data entry fields.

Click “Edit” to edit an existing product’s information. (The “Line No.” of the line being entered will show in the
data entry row) Click “Delete” to remove the associated product from the report.

Only lines saved to the grid will be saved with the report. If you try to save a report with information in the lines
you will receive the following warning:

i You have entered values for a new line. Please
! Save Line or Clear Line befare saving the repart,

Report Entered By Information: Enter information into the report prepared by and date fields at the bottom of the
form, if desired.

‘ Report Prepared By: ‘ |__ aptianal -- | ‘ Date:

|SAVE PRODUCTION AG MONTHLY FORM

When you have finished entering or editing Production Ag Monthly form, either

 SAVE DRAFT

Click the “Save Draft” button to save an in-progress form without submitting. You will receive a popup message
with the form validation errors, if appropriate, and your form will be saved as “DFT” and be editable in the future
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— Walidation Messages

T X . d M

Missing Data 1 Praduct is requirec. Product

Missing Data 1 Tatal Praduct Used is required. Product Used

Missing Data 1 Application Date 15 reuired. Application Date

Missing Data 1 Application Time 15 required, Application Time

Missing Data 1 Area Treated 15 required. Area Treated

Missing Data 1 Area Treated Units 15 requirec. Area Treated Units

Missing Data 1 Application Methad 15 required. Application Method
Edit ] [ MNew Fepart ] [ Close

Click “Edit” to return to the same report and continue editing.
Click “New Report” to start a new blank form.

Click “Close” to return to the PUR form in View mode.

 SUBMIT REPORT

Click the “Submit” button to attempt to submit your form to the county. If your form is missing data, you will be
unable to submit.

If the form has no validation errors, you will receive a message indicating it was successfully submitted.
Once your form has been submitted to the county it will no longer be editable.
Click “New Report” to start a new blank form.

Click “Close” to return to the PUR form in View mode.

MSPUR NON-AG, NON-PROD AG MONTHLY REPORT

OPEN OR START A MSPUR NON-AG, NON-PROD AG MONTHLY REPORT

Open a new MSPUR form by selecting the associated link from the “Pesticide Use Report” top menu item or by
clicking “Add New” on the Non-Prod Ag MSPURs tab on the PUR/NOI list page. The Pesticide Use Report menu
contains the following options:

e MSPUR- Structural Applications Monthly Report
e Other Non-Ag, Non-Prod Ag Monthly Report
e  PCB-Zero Usage Monthly Report

Open an existing form by clicking “View” for the selected record in the PUR/NOI Non Prod Ag MSPUR list.
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The MSPUR PUR/NOI list displays either the Permit # OR the License #, as well if the report is a Negative Use
Report (N) or includes product use (U).

is Non-Prod. Ag MSPURs | Add 'New\
Drag a celumn header and drop it here to group by that column

Meg. " Rpt  Sub
Use Stat Stat

Src Permit # License # Operator Name Month/Year Entered By

WEP 3901283 TRAVAILLE AND 6/2012 U  ACC DPR GATZMAN NICK View
PHIPPEN

WEBC 3900314 O G PACKING 6/2012 U INC SUB tviss@sjgovorg View Delete
UNIVERSAL PEST UNIVERSAL PEST

WEP 38218 <ERVICES 6/2012 N 0K SUB oo View Delete
LAWRENCE LAWRENCE

WEP 3802101 LIVERMORE LAB SITE 6/2012 U ACC DPR ueooioriagsTe ViEW

WEP 3904177 GENERAL MILLS 6/2012 U  ACC DPR GENERALMILLS View
LODL, CITY OF, PARKS LODI CITY OF PARKS

WEP 3904059 et 6/2012 U ACC DPR oo View
DICKINSON'S WEED

WEP 38150 e b /01> U  ACC DPR DICKINSON3S View

The form will open in Read Only mode. Click the “Edit” button to open the data entry interface interface (Note
that the edit button will only be available if the submittal status is “DFT”.) A pop-up window will display that
contains any missing data or validation errors, if appropriate.

You can also create a new PUR by clicking the “Copy and Edit” or “Start New Report” buttons from a read only view
of an existing PUR.

ENTER MSPUR FORM INFORMATION

MSPUR - Monthly Summary Pesticide Use Report for Structural Applications
Report Status:
Submittal Status:

[[ Save Report ||  Cancal ]]
Operator License # | SPCB Stamp # | |
Report Month/Year .I’ Negative Use Report | || Document # | eie) Ssiejglar |
Document # SPCB Stamp #
Dperator Name Address Phone
License # County Report Month,/Year Total Applications
39 San Joaguin i |
Line # Product EPA Number/Name Total Product Usad No. Applications Commedity Treated

T__ype a code or hame —ﬁ I:I |d1005e One... ﬁ l:l |T3pe o code or Rame —E
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MSPUR — Non-Ag., Non-production Ag. Monthly Summary Pesticide Use Report
Report Status:
Submittal Status:

[[ Save Report ||  Cancel | ]
Operator License # Permit #
n OR |.Typf a Permit # or Name E
Report Month/Year l:lfl:l Negative Use Report | | Document #
Document #
Dperator Name Address Phone
License # Permit # County Report Month,/Year Total Applications
39 San Joaquin /
Line £ Product EPA Number/Name Total Product Used Mo. Applications Commodity Treated

Type a code or name |choose ONE., ﬂ I:l Type a code or name

Save Line Clear Line

PCB - Report for Zero Pesticide Use During the Month Indicated
Report Status:
Submittal Status:

Pest Control Bus License # ﬂ lltﬁ'l Month/Year
| /

Operator Name Address Phone
License # Document # County Report Month,/Year Total Applications
3% San loaguin !
[[ Save Report ||  Cancel ]]

As illustrated above, each of the MSPUR forms collects similar information in a slightly different format.

Header Information: The MSPUR form required header information fields are shown in orange and the optional
fields are shown in green. As you enter information into each field, the read only form in the middle of the page
will populate with the associated information.

Select an Operator License # OR a Permit # from the dropdown (the lists will filter based on the characters you
enter for the name or permit number). (The Structural and PCB Zero Use forms only require the entry of License
Number). Enter the report month and year. The address and phone information will populate based on the
selected licensee contact record (for a selected licensee) or permit operator information (for a selected permit). If
a permit does not exist for the entered date for a selected permit operator, the address information will not
display.

Enter the SBPC Stamp number (Structural Applications Monthly Report only) and document number, if desired.
(Note that document number is either a text field, or auto defined based on a county configuration setting
determined by your County Application Administrator.)
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Product Information: Product-specific information is entered line by line and saved in the product information grid
on the form. Product information is not required for negative use reports.

Indicate the total number of applications for each pesticide used during the reporting month. Each separate site
(home, apartment complex, building, right-or-way, grain silo, etc.) should be counted as one application. For tank
mixes, each represented pesticide should be credited with one application.

Select a product applied from the dropdown list. Filter the dropdown list by entering part of the product name or
EPA Reg number. The associated EPA number will populate in the field to the right. Enter in the total product
used and select the units from the dropdown list. Enter the number of applications of the product. You can
enter/edit the total number of applications in the header information. Select a commodity treated from the
dropdown list. Structural forms only have options for commodity codes less than 100 (such as structural pest
control). If the code entered is greater than 100 (for Non-Ag, Non-Prod Ag Monthly Reports only), additional fields
will display in which you should enter in the quantity and units treated. Quantity treated and units are not
required for codes less than 100.

Commodity Treated

[151-30: GF-AZALEA E

Quantity Treated / Units

|choose one... u

Click the “Save Line” button to save the line to the grid. Click the “Clear Line” button to clear the information in
the line data entry fields.

Click “Edit” to edit an existing product’s information. (The “Line No.” of the line being entered will show in the
data entry row) Click “Delete” to remove the associated product from the report.

SAVE MSPUR FORM

When you have finished entering or editing MSPUR form, either

 SAVE DRAFT

Click the “Save Draft” button to save an in-progress form without submitting. You will receive a popup message
with the form validation errors, if appropriate, and your form will be saved as “DFT” and be editable in the future

— ¥Yalidation Messages
Missing Data L Total Product Used is required. Product Used
Wissing Data 1 Mumber of Applications is required. Mumber of Applications
IWissing Data 1 Quantity Treated is required. Quantity Treated
Missing Data 1 Quantity Treated Units is required. Quantity Treated Units
[ Edit ] [ MNew Feport l [ Close

Click “Edit” to return to the same report and continue editing.

Click “New Report” to start a new blank form.
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Click “Close” to return to the PUR form in View mode.

 SUBMIT REPORT

Click the “Submit” button to attempt to submit your form to the county. If your form is missing data, you will be
unable to submit.

If the form has no validation errors, you will receive a message indicating it was successfully submitted.
Once your form has been submitted to the county it will no longer be editable.
Click “New Report” to start a new blank form.

Click “Close” to return to the PUR form in View mode.

NOTICE OF ENTENT ENTRY

EDIT OR START A NOTICE OF INTENT FORM

Open a new Notice of Intent form by selecting the “Notice of Intent Entry” link from the “Pesticide Use Report” top
menu item or by clicking “Add New” on the Notices of Intent tab on the PUR/NOI list page..

Open an existing Notice of Intent form by clicking “View” for the selected record in the PUR/NOI list Notice of
Intent tab. The form will open in Read Only mode. Click the “Edit” button to open the data entry interface (Note
that the edit button will ONLY be available if the submittal status is “DFT”.) A pop-up window will display that
contains any missing data or validation errors, if appropriate.

You can also create a new NOI by clicking the “Copy and Edit” or “Start New Report” buttons from a read only view
of an existing NOI.

ENTER NOTICE OF INTENT FORM INFORMATION

Each of the notice of intent reports include general report “header” information and individual “lines” that detail
information for each product applied.
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Motice of Intent
Report Status: Incomplete

Submittal Status:Entered by County

Time Stamp: &/1/2012 4:16 PM

[[ Save Report ] [ Cancel ]]

622012 10:00 &AM

13 ACRES

Operator 1D/ Permit # ’ Applicator
5500050 BRODEAICK, ROBEAT [~ LicarPRicator | B
Grower Applied: []
Date/Time of Pr Supervised By
Application | | 5/2/2012 (] 1000 A | |
Site Identification Numbear |1_1 E Block-1D ‘ MNursery ‘ I
Commodity to be Treated |3,D:(:|_D: WALNUT E Document £ |
Proposed Treated Area - Units | [ 1300 - l,,. - ACRES E Days Reentry I:I
Application Method fFume Code |G_mund —E Days Pre-Harvest I:I
Environmental
ct fC

Par Property Op Operator ID/Permit Mumber Dacumant =
BRODERICK, ROBERT 3300050 WEB126697809
County Sactlon Township Range Meridlan App MgthodFume Code Applicator
35 San Joaguin 13 02N 07E M G
Site Identificatlon Number Site District (IF Applicable]) Planted Arga - Units
i-1 H 13 ACRES
Location Block ID (If Applicabla) Hursery
E/COMNFER 1/8M S/BAKER Mo
Data/Tima of P A Treatad Area - Units Commadity to be Treated

300%-0: WALNUT

Days Re-antry

Days Pre-harvest

Applled fSupervised By

Reviewed By - Date/Time
Rod Saiki - §/4/2012 10:38 AM

tal Ch =

Approved fDenlad Envl

Approved

Ling & Froposed Pesticlde Product

GRAMOXONE INTEON

1 L00-1217-AA: GRAMG}{ONEIE

Rate of Application
Amount of Product - Units

|PT - Fint

DHution - Units

Quantity Treated - Unlts

B oo [1odla-aces @
l:l IGA - Gallons E

Label #
100-1217-AR

Rate

27 Pintf 1 ACRES

Drlution Total Preduct Used

Gallon

Taotal Product Used - Units

|chcuse one_

Submitted By:

Rokbeart §10-2276

Dabe; Time:

Er— e

[[ Save Repart || Cancsl ]]

Header Information: The Notice of Intent required header information fields are shown in orange on the upper left

side of the form and the optional fields are shown in green on the upper right side of the form. As you enter

information into each field, the read only form in the middle of the form will populate with the associated

information.

Select an Operator/Permit from the dropdown (the list will filter based on the characters you enter for the name

or permit number) and select an Applicator or check the “Grower Applied” checkbox. Enter a date and time
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applied. Pick a Site from the pre-filtered list. The system determines the specific permit year and version against
which to validate the use report based on the entered permit number, site, and date information entered by the
user. Once these three fields have been entered, the system identifies the specific “valid” permit and site for the
selected date and fills in the other form fields (such as the section and total planted area). If the permit and/or
site is not valid on the selected date, an error will appear:

= =

¢ = Use report cannet be processed for the
'_Jé application date specified. Please contact your
county Ag. Commisioner office for assistance.
+ Site is not valid for specified permit number and
application date.

The commodity treated dropdown is filtered based on the commodities listed on the permit for the selected site
and application date. Click “Show All” to display a list of all commodities, if necessary.

Commodity Treated Document #
Treated Area - Units
1 Method/Fume Code | 5355, ALFALFA

| 40008-0 SOIL FUM/PREPLT

Select the commodity, enter the proposed treated area, select the area treated units from the dropdown and
select the application method. If fumigation is selected, select a fumigation code from the additional dropdown
that will appear.

Enter in the optional information, if desired. Note that document number is either a text field, or auto defined
based on a county configuration setting determined by your County Application Administrator.

Product Information: Product-specific information is entered line by line and saved in the product information grid
on the form.

Select a proposed product applied from the dropdown list. Filter the dropdown list by entering part of the product
name or EPA Reg number.

Proposed Pesticide Product
[Raid|

1021-1558-AA-4822 RAID ROACH & FLE
1021-1623-AA-4822 RAID FLEA KILLER PL

10350-12-AA-4822 RAID FLEA KILLER P

10350-12-ZA-4822  RAID FLEA KILLER '/

Enter in the amount of product-units and the quantity treated-units into the rate of application entry fields. The
rate is calculated based on the total product used/total area treated. Select the target pest from the dropdown.
Enter the total product used and units, and dilution and units, if desired.
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Click the “Save Line” button to save the line to the grid. Click the “Clear Line” button to clear the information in
the line data entry fields.

Click “Edit” to edit an existing product’s information. (The “Line #” of the line being entered will show in the data
entry row) Click “Delete” to remove the associated product from the report.

Line & Proposed Pesticide Product Rate of Application Total Product Used - Units

Amount of Product - Units Quantity Treated - Units | | [choose one...

iz v

Dilution - Units

l:l choose one.. ~

Target Pest

[FunGus

Save Line Clear Line
|| Wirb—— |

S T e ) B——
Product Label # Rate Dilution Total Product Used Target Pest
RAID FLEA KILLER YARD SPRAY 10350-12-7A-4822 133 Gallon/ ACRES FUNGUS

Only lines saved to the grid will be saved with the report. If you try to save a report you will receive the following
warning:

You have entered values for a new line, Please
L& Save Line or Clear Line before saving the report.

Submitted by Information: Enter the submitted by and Date/Time information.

Submitted By: | |

Date/ Time: | | |

SAVE NOTICE OF INTENT FORM

 SAVE DRAFT

Click the “Save Draft” button to save an in-progress form without submitting. You will receive a popup message
with the form validation errors, if appropriate, and your form will be saved as “DFT” and be editable in the future

— ¥Yalidation Messages
Message Type Line Number Field Name
Missing Data Time of Propased Application is reguirae, Tirme Praposed Appl.
Error Total treated s greater than total planted, Tatal Treated
Missing Data 1 Target Pest is required. Target Pest
Missing Data 1 All rate fields are required for each product line. Fraduct Rate Fields
[ Edit l [ MNew Site ] [ MNew Feport l [ Close
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Click “Edit” to return to the same report and continue editing.
Click “New Site” to start a new form with the same permit information.
Click “New Report” to start a new blank form.

Click “Close” to return to the PUR form in View mode.

 SUBMIT REPORT

Click the “Submit” button to attempt to submit your form to the county. If your form is missing data, you will be
unable to submit.

If the form has no validation errors, you will receive a message indicating it was successfully submitted.
Once your form has been submitted to the county it will no longer be editable.
Click “New Report” to start a new blank form.

Click “Close” to return to the NOI form in View mode.

USE REPORT VALIDATION

VALIDATION STATUS

When a PUR form is saved or viewed from the PUR/NOI list, the CalAgPermits performs a series of validation tests
to check for form completeness and errors. A PUR can have one of the following validation statuses:

e Incomplete (INC): Missing required fields; No valid permit and/or site for application date; Duplicate lines;
Treated area greater than planted area;

e  Errors (ERR): Product is not on label for commodity; Selected commodity not on the permit; or

e OK:Novalidation issues

The report statuses are shown and displayed in order of hierarchy. Thus, a form with both missing information
and errors will have a status of “Incomplete”. The report status is shown at the top of each form, as well as in the
“Rpt Stat” column on the PUR/NOI list.

The system displays a validation error list in a pop-up window when a PUR is saved or when it is opened from the
PUR/NOI list. If the validation applied to a specific line associated with a product application, the grid shows the
associated line number.
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— Validation Messages
Error 1 Product 100-1014-A4-74779 not approved for GRAPE, WIME. Product On Label
Missing Data 2 Application Date is required. Application Date
Missing Data 2 Application Time is required, Application Time
Missing Data 2 Area Treated is required. Area Treated
Missing Data 2 Area Treated Units is required. Area Treated Units
Missing Data 2 Commodity is required, Commuodity
Missing Data 2 Site is required, Site
Missing Data 2 Sites have different MTRS. MTRS

Close

REQUIRED FIELDS

When you save a PUR or NOI, the system checks the required fields. If information is missing, the PUR form is

considered “Incomplete.” Required fields are shown in orange on the CalAgPermits PUR web-entry reports

interfaces. PURs with missing information have a status of “Incomplete” and cannot be submitted. Required PUR

fields include the following:

Single Job Entry

Prod Ag Monthly Report

Non-Ag MSPUR

Notice of Intent

Operator ID/Permit
Number

Applicator License/Name
Date/Time Applied

Site ID

Commodity Treated
Treated Area/Units
Application Method/Fume
Code

Product EPA
Number/Name
Total Product Used/Units

Operator ID/Permit
Number

Application Date/Time
Application Method/Fume
Code

Site ID

Commodity Treated
Treated Area/Units
Product EPA
Number/Name

Total Product Used/Units

Operator License # OR
Permit #

Report Month/Year

Name of Product/Label #
Total Product Used/Units
Treated Area/Units (for
Codes >100 only)
(Products only required for
non-negative use reports)

Operator ID/Permit
Number

Applicator License/Name
Date/Time of Proposed
Application

Site ID

Commodity to be Treated
Proposed Treated
Area/Units

Application Method/Fume
Code

Proposed Pesticide
Product

Rate of application
(Amount and Quantity)
Target Pest

VALID PERMIT AND SITE

The system evaluates the entered permit, site (if appropriate) and application date to identify the appropriate

permit year and version against which to validate. If the system does not find a permit whose effective date and

expiration date span the application date you will receive the errors:

e  No valid permit was selected

e No valid site was selected
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PURs without a valid permit and/or site cannot be saved or submitted to the county.
=] X
l _» Use report cannot be processed for the
% application date specified. Please contact

your county Ag. Commisioner office for
assistance.

DUPLICATE LINES

The system evaluates the lines entered for each report to determine if there are duplicate entries based on the
following logic:

e  PURSingle Job Entry: Same product entered one or more times

e  PUR Production Ag Monthly Report: Same product entered one or more times

e MSPUR Non-Ag, Non-Prod Ag Monthly Report: Same product entered one or more times
e Notice of Intent: Same product entered one or more times

PURs with duplicate lines are classified as “Incomplete.”

VALIDATION ERRORS

When a PUR’s information is complete and an associated permit and site have been identified, the system checks
the PURs for the following errors:

e Treated area>planted area
e  Product units valid for formulation

Reports that fail these validation checks are assigned an “Incomplete” status.
The system also evaluates the PURs for the following:

e  Product not on label for commodity
e Selected commodity is not on the permit (based on the selected permit, site, and application date)

Reports that fail these validation checks are assigned an “Error” status but are submitted to the county.
PUR SUBMITTAL WORKFLOW

PUR forms can be entered through the CalAgPermits web interface by a County staff member or a public web user.
As a public webuser, you have different system permissions and functionality than county staff. For example,
public webusers have access to only to the permits (and associated PURs) on which they are listed as contacts, and
you have different available actions and edit permissions based on the PUR form submittal and report status, as
detailed in the table below.
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Actions available based on the submittal status and report status combinations:

Submittal Status

Not Submitted Entered By Submitted to County | Submitted to DPR
(DFT) County (CTY) (SuB) (DPR)
Incomplete (INC) Edit* Edit, Unsubmit N/A N/A
Edit, Submit to Edit, Unsubmit, Edit, Unsubmit,
4 Errors (ERR) County* Submit to DPR Submit to DPR N/A
=3
8 Edit, Submit to Edit, Submit to . .
g OK (OK) County* DPR Edit, Submit to DPR N/A
o - -
o . Edit, Unsubmit,
S | DPR Rejected (REJ) N/A N/A N/A Submit to DPR
DPR Accepted
(ACC) N/A N/A N/A Complete

*Public web users can only edit Not Submitted (DFT) PURS. County Users cannot edit “DFT” PURS.

County Users can edit PURS Entered by the County (CTY) and Submitted to the County (SUB) and those Submitted
to DPR (DPR) that have a report status of DPR Rejected (REJ). County users can Unsubmit PURs Entered by the
County, Submitted to the County and Submitted to and Rejected by DPR. Unsubmitting a PUR sets the submittal

status to Not Submitted and enables editing by public web users.

The flowchart below shows the PUR submittal workflow for both public and county staff system users.
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Public Web User
Edit/Create PUR

.| County Staff Edit/

Save Draft

Create PUR

Submit ( Save j

A 4
Y

Not
Submitted
Errors Incomplete Errors
Not Submitted Entered by
Submitted to Coun(y County

Unsubmit < Submitto DPR ) ( Unsubmit

Y y v
Not Submitted Not
Submitted to DPR Submitted

Entered by
County

Report
Status

Submit to DPR

Submit to DPR

Not Submitted
Submitted

‘ PUBLIC WEBUSER WORKFLOW

As illustrated above, you can create a PUR in the websystem. You can save an interim draft (the submittal status

will be incomplete) or attempt to submit the form to the county. If the PUR is complete, the submittal status will
be set to “Submitted to County”. If the PUR is incomplete, the public webuser will be notified that their submittal
attempt was unsuccessful and the status will remain at “Not Submitted”.

Public webusers can only edit forms in “Not Submitted” status. County staff cannot edit PUR forms entered by
public webusers until they are successfully submitted.

COUNTY STAFF WORKFLOW

County staff can enter forms directly into the CalAgPermits web system or upload forms from the Desktop
Application. Incomplete forms cannot be uploaded. After a form has been saved by county staff, it is set to
“Entered by County” Status. After reviewing a PUR entered by the county (either via the web or desktop) or
submitted by a webuser, county staff have the option to “Unsubmit” a PUR, at which point the PUR status is set to
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“Incomplete” and it is only edited by a webuser. Alternatively, county staff can submit the PUR to DPR. DPR
Rejected forms are editable and can be by resubmitted to DPR or unsubmitted and set back to incomplete for
review and update by the public webuser.

NOTICE OF INTENT SUBMITTAL WORKFLOW

Similar to PUR forms, Notice of Intent forms can be entered through the CalAgPermits web interface by a County
staff member or a public web user. Notice of Intent Report and Submittal Statuses and associated actions are also
similar to the PUR workflow, with the exception that NOI forms are not submitted to DPR, so the DPR-specific
codes do not apply. In addition, County users cannot unsubmit NOI forms, due to their time-critical nature.

Actions available based on the submittal status and report status combinations for NOI forms:

Submittal Status
Not Submitted Entered By County Submitted to County
(DFT) (CTY) (sus)
B Incomplete (INC) Edit* Edit, Approve/Deny N/A
?-,. g Errors (ERR) Edit, Submit to County* | Edit, Approve/Deny Edit, Approve/Deny
= OK (OK) Edit, Submit to County* | Edit, Approve/Deny Edit, Approve/Deny

*Public web users can only edit Not Submitted (DFT) PURS. County Users can not edit “DFT” PURS.
County Users can edit NOIS Entered by the County (CTY) and Submitted to the County (SUB).

Notice of Intent forms can be review and approved or denied by County staff. Each NOI form that has been
reviewed has a “Review Status” of approved (“APP”) or denied (“DEN”) that displays as a column in the PUR/NOI
list Notices of Intent tab and on the form itself.

Matices of Intent |

Drag a column header and drop it here to group by that column

Op

|| [ || NN IIHII:I:II:II:I

0702158 RIVER VISTA RANCH 02/02/2010  1-2 F GRAPE, WINE A ERR SUB rivervista View
0702158 RIVER VISTA RANCH 02/02/2010  1-2 F GRAPE, WINE A ERR DFT rivervista View

The flowchart below shows the NOI submittal workflow for both public and county staff system users.
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Public Web User .| County Staff Edit/
Edit/Create NOI Create NOI

|

Submittal
y Staws
Save Draft Submit Save
Report
y Status

).

Not
Submitted
Incomplete Errors

Not Submitted
Submitted to County Entered by
County
Q)
ez

PUBLIC WEBUSER NOI SUBMISSION WORKFLOW

As illustrated above, public webusers can create a NOI in the web system. You can either save and interim draft
(the submittal status will be incomplete) or attempt to submit the form to the county. If the NOI is complete, the
submittal status will be set to “Submitted to County”. If the NOI is incomplete, you will be notified that your
submittal attempt was unsuccessful and the status will remain at “Not Submitted”.

Public webusers can only edit forms in “Not Submitted” status. County staff cannot edit NOI forms entered by
public webusers until they are successfully submitted.

COUNTY STAFF NOI SUBMISSION WORKFLOW

County staff can enter forms directly into the CalAgPermits web system or upload forms from the Desktop
Application. Incomplete forms cannot be uploaded. After a form has been saved by county staff, it is set to
“Entered by County” Status. After reviewing a NOI entered by the county (either via the web or desktop) or
submitted by a webuser, county staff have the option to Approve or Deny the NOI.

SEARCH FOR CALAGPERMITS DATA

PUR/NOI QUERY

To conduct a search from the query screen:

Select the “PUR/NOI Query” menu item access the PUR/NOI search interface

Enter the search parameters, or load a Saved Search with specified parameters

Click the “Search” button to run the query

Review the results on the query grid results

Refine the query by entering additional parameters, if desired, Click “Search”

Export the results to Excel (Excel results contain additional output columns than those shown in the grid)

No vk whR

Save the query, if desired
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8. Click “Reset” to clear the parameters and start a new query

I |

IIII‘

Type @ chem code or mame
Type o code or label

L]
[l
[l
= |

]
]
EI

Select the type of report from the radio buttons at the top of the form. Note that if “Ag PURs” are selected,
CalAgPermits will query results from both Single Job and Production Prod. Ag Monthly Reports.

Enter the search parameters into the appropriate fields and click the “Search” button. The results display a row for
each product applied (i.e. “report line”).

Click “Export” to export the search results to Excel. Export tables include the following columns. One row is
generated for each product associated with the report.
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QUERY SCREEN PARAMETER ENTRY OPTIONS

The top of each query interface contains a series of parameters into which you can enter values that will filter a

table of results based on your entered criteria. If you perform a query without entering any criteria, you will get a

table of all of the items (e.g., permits, sites, commodities, etc.) in the county system database.

The query screens include several types of parameter selection options:

Search Item

Result

Example

Text Box search for any results Site ID: |1 | . . .
that contain the entered Finds results with any Site ID that
WITHOUT value contains “1”, e.g., 1, 1-1, 1-2, 1A, 7-1, etc.
quotes
Text Box search results that S k= | Finds only results with Site ID that
WITH quotes exactly match the y
q entered value equals 1-1

search for results that

Select an item and press the > button to add to the selected list on
the right. Select the item and press < to remove the item from the
selected list.

Multi-select contain any of the items & GrorErEm ol | ETr—
. JPC - Journeyman Pest Control Aircraft Pilot PBB - Pesticide Broker Branch
box selected from the list e | Feo - Fesicc ok
Contact TYPE: | - private Applicator Certificate
PBM - Pesticide Broker
Finds results with either MED or PBB
Used for long lists of items such as pesticides and commodities.
Dropdown filters by entered values. Select the value and select “Add”
to add item to selected list. Select item and click “Remove” to remove
Multi-select search for results that item from list.
bOX With COI’ltain an Of the ItemS Type a code or name Pesticide:
y
H 24,5-T, PROPYLENE G Remove Selected Pesticide
droPdowns seleCted from the IISt' Pesticides: || 1.2-DICHLORCPROPARE,
Finds results with either 2,4,5-T, Propylene G or 1,2-DiChloropropane,
Dropdown . | e
P search for selected item District: || . e
box —— Finds only results with District C

Radio Button

search for selected item

Active:| Oves ®nNo Oall

Finds only results that are not active

search for checked

Permit Status: | [v|issued [v]In Progress [ ]Revised Finds

Check box ;

item(s) results that Issued OR In Progress (Not Revised)

searches for items Issue Date Range: From:|1_-'l_-'2008 | (=] To:|1_.-'31_.-‘2003 |
Date range between from and to Finds results between 1/1/2008 and 1/31/2008

date (can either both or
either)

All information that you enter into query search fields narrow your field results. For example, entering the

following would find results with contacts containing “Fred” AND District C.

Contact: [Fred |

District: |C ™

39



Public User’s Guide
CalAgPermits Web-Based Application

QUERY EXECUTION AND OUTPUT

Once the parameters have been entered in a Query Interface, click the “Search” button to execute the query. A
subset of results will display in a table beneath the parameter selection interface. Click “Show All Rows” to display
more than the first 100 results in the grid (if available). Click on a column header name to sort the results by that
column.

Click “Reset” to clear the parameter fields.

Click “Export” to Export the results to Excel. The Export results will contain a larger set of results than the grid
results shown in the results grid for most query interfaces.

SAVING AND LOADING QUERIES

To save a set of query parameters, enter the parameters into the query interface and click the “Save Search
Parameters” button. Enter a name for the search query in the Save Name text box and click the “Save” button.

[ Save Search Parameters ] [ Load Search Parameters ]

Save Name:

My special query |

’ Save ” Cancel ]

Queries are saved for each query interface separately. Saved queries are also saved separately for each user.

To load a previously saved query, click the “Load Search Parameters” button, select the saved query you want to
load from the dropdown list and click the “Load” button. The saved parameters will be loaded into the query
parameter fields. Click “Search” to run the loaded query.

R LI B IR TRy reeey ]

My special query
My special query ~

Load Search:

’ Load H Delete H Cancel

To delete a saved query, select it from the Load Search dropdown and click the “Delete” button.

PRODUCT LOOKUP

Select the “Product Lookup” from the top menu item to open the DPR Product Lookup interface. Select a DPR
product from the dropdown. Enter part of the EPA label number or the name to filter the list. The product lookup
will display the chemicals in the product and the commodities on label based on the DPR database. The DPR
database values are updated nightly.
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